
 

 

 

  
 

President  
  

• The President is the Leader of the Association  

• Chair all meetings ensuring conformity to constitution.  

• Introduce and lead events, including introducing speakers.  

• Act with other committee officers in day to day planning of events.  

• Represent the association and Liaise with other clubs.  

• Coordinate support for activities in the event of absence of Committee 

Officers.  

   

Vice President   
  

• Act as Leader in the event of President being unavailable.  

• Chair meetings in the Presidents absence.  

• Coordinate with the President support for activities in the event of 

absence of Committee Officers  

  

Secretary  
  

• Receive all communications in relation to the club  

• Keep records of correspondence  

• Maintain minutes of all meetings  

• Respond in writing on behalf of the committee  

• In collaboration with the President prepare an agenda for committee 

meetings  

• Arrange bookings for venues in relation to meetings.  

  
   

Treasurer  
  

• Be responsible for the finances of the club  

• Act as signatory on the clubs bank account. (along with Secretary and 

President)  

• Maintain financial records for the club.  

• Update committee meetings on financial state.  

• Arrange for the refund of expenses to speakers and Office Bearers.  

    

 



  

  

    Technical Director 
 

• Appointed by Committee 

• Be responsible for the technical input of the club 

• Liaise with President and Secretary to assist with press release 

• Devise programme for the club 

• Assist with mentoring 

• Provide demonstrations where needed 

• Make sure digital images are available for the website. 

• Work in association with other committee members 

  

  

  

Committee Members  - 4 
  

• Attend committee meetings  

• Take on delegated duties where required  

• Participate in decision making  

• Help promote inclusion and participation in the club.  

  

  

 

  


